
UFFORD VILLAGE HALL


HEALTH AND SAFETY AT WORK POLICY


The Village Hall Commitee recognises its responsibility to provide a safe and healthy working environment 
for volunteers, hirers and members of the public.


General Policy Statement.  Our general policy is:


To provide adequate control of health and safety risks arising from activities at the Village Hall.

• To provide and maintain a safe working environment for activities within the Village Hall with safe use of 

equipment and materials.

• To prevent, as far as practicable, accidents and ill health.

• To ensure that all our volunteers are competent to do their tasks.

• To consult with our volunteers on health and safety matters and provide information and guidance on 

such matters.

• To review and revise this policy every three (3) years.


Management Responsibilities

The Committee has overall responsibility for health and safety issues and its members are jointly responsible for 
implementing the general policy statement.


Volunteer Responsibilities

Volunteers have a responsibility to take reasonable care of their own health and safety and the care of others, 
particularly members of the public and to report any concerns that they have to a members of the Committee.


Hall Users’ Responsibilities

Individuals and organisers hiring or using the Village Hall have a responsibility to take reasonable care of their 
own health and safety and that of guests and attendees (including information on the location of fire 
extinguishers and first aid box, the Accident and Incident Book and the evacuation procedure) and to report to a 
Committee member any concerns that they have.


Risk Assessment

The Committee will undertake regular risk assessment of the premises and update the assessment at least 
annually.


Use of Equipment

The Committee will ensure that all equipment that requires maintenance is identified and all electrical 
equipment, both fixed and portable, is subjected to periodic recorded checks under the Electricity at Work 
Regulations 1989.


Accidents and First Aid

The Committee will provide and maintain basic first aid provision in the Village Hall.  The First Aid Box can be 
found in the kitchen.  All accidents are to be recorded in the Accident & Incident Book as well as all “hazardous” 
incidents that do not cause accident or injury.  The Accident and Incident book(s) can be found in the kitchen.


Fire and Emergency Procedures

The Committee will display information about the location of fire extinguishers and the first aid box on the 
noticeboard and information about emergency evacuation procedures at both exits. Individuals and 
organisations using the Village Hall must familiarise themselves with this information.
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