UFORD VILLAGE HALL
FIRE SAFETY POLICY AND PROCEDURES.
(February 2023)
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To be reviewed annually.

Statement of Intent. The Village Hall Committee (VHC) will, so far as is reasonably practicable,
ensure that the risk from fire will be managed in compliance with the Regulatory Reform (Fire
Safety) Order 2005.

The purpose of this policy is to ensure the safety from fire of all those on, in or in the vicinity of the
Village Hall by effective planning, organisation, control, monitoring and review of the preventative
and protective measures. This policy will be used to ensure the provision of suitable and sufficient
general fire precautions, assessment of risk and management of necessary fire safety arrangements.

VHC Responsibilities. The VHC will ensure that:

* Appropriate policies and procedures are in place and reviewed.

* Asuitable and sufficient fire risk assessment (FRA) will be prepared, regularly reviewed and
its significant findings acted upon.

* Action plans, fire precautions and evacuation procedures resulting from FRAs are
implemented, and control measures for controlling the risk from fire are maintained.

* All those using the Village Hall will be provided with relevant information regarding the risks
identified in the FRA and advised of the fire precautions and evacuation procedures.

* All systems and appliances required as part of the fire precautions will be tested and
maintained in accordance with relevant codes of practice.

VHC Commitments. The VHC is committed to:
* Compliance with statutory requirements as a minimum.
* Assessing and controlling the risks that arise from Village Hall activities.
* Providing safe and serviceable working equipment.
* Providing a safe and healthy environment.
* Providing effective information and advice for Hall users.
* Monitoring and reviewing systems and prevention measures to ensure their effectiveness.

Fire Risk Assessment. The FRA was carried out by;
* Gary Graves, Crossfire Protection Ltd on 20th August 2019
* To be reviewed by: VHC. Annually.

Inspection and testing.

Fire alarms:
® Annual inspection: By suitably qualified firm appointed by VHC
* Routine check: By VHC member monthly
o Recorded in the logbook.
Fire extinguishers:




* Routine check: By VHC member monthly
o Recorded in the logbook.
®* Annual service: By suitably qualified firm appointed by VHC.
* Last service dated: 16 Sep 2022 (Response Ltd.)
®* Next service due: Sep 2023
* Repairs/refills: As required by suitably qualified firm.

Emergency lighting:
* Routine visual inspection: By VHC member monthly
o Recorded in logbook
* Annual duration test: By qualified electrician.
o Recorded in logbook.
* Repair of faults: By qualified electrician appointed by VHC.

Portable Appliance Testing (PAT):
* Conducted by ETCS
* Last test dated: 13 Dec 2022
* Next test due: Dec 2023

Electrical Installation Condition Report:
* Conducted by McClean Electrical
* Dated: 29 May 2018.
®* Next due: 28 May 2023

Escape Routes:
* Routine physical inspection: By VHC member monthly
o Recorded in logbook
* By Hall hirer before occupation

Fire Safety Signage

Purpose. The purpose of signage is to provide guidance and explanation. In an emergency situation
the messages must be simple and clear. Emergency Exit and No Smoking signs must be in pictogram
format.

Inspection. Signage should be inspected:
* By VHC member every 6 months to confirm
o Stillin place
o Legible
o Appropriate level of information
* Recorded in logbook

Fire Assembly Point

The Fire Assembly Point is located at Ufford Well (at the top of the hill). The location must be
clearly described on the hire agreement and fire action notices. Visitors and Hall users must be
informed at the start of the function and an information leaflet must show the location visually.

Liaison with Emergency Services



ACTION TO BE TAKEN ON DISCOVERING A FIRE

If you discover a fire, Raise the Alarm by shouting
| 'FIRE’ FIRE 'FIRE’
N Ensure this is relayed throughout building if safe to do so.
Remember Toilets etc.

Evacuate the immediate area and then the building by your
nearest available exit.

Call the Fire Brigade. Dial 999 giving the full address:
Ufford Village Hall, Main Street Ufford, Stamford PE9 3BH

Ifit is safe and you are trained to do so Tackle the fire by using
the appropriate fire extinguisher. Without endangering
yourself or others. IF IN DOUBT GET OUT.

Proceed to your assembly point and report to the person in
charge [main Hirer] Committee member.
Your Assembly point is located at:
Top of Hill, Next to seat

DO NOT TAKE RISKS
Do not return to the building unless authorised to do so by the

onsite responsible person or the Fire & Rescue service

If you require any assistance to leave the
. building safely the event of an

emergency please inform a member of
staff,

Please ensure you are fully aware of the location and operation of the fire exits and fire extinguishers.
Ensure fire exits and fire equipment are accessible at all times. Always report any hazards or concerns

to committee/ main Hirer.
When evacuating remember to close doors if safe to do so.

FIRE EXTINGUISHER FIRE EXTINGUISHER
FIRE EXTINGUISHER
| PERERS, SO sy |
o
- p

T FIRE EXIT « MAIN EXIT




A plan of the Village Hall showing the location of the electrical distribution board, the mains intake,
the gas supply, the boiler and any other possible hazards must be displayed at both exits to be taken
to the Fire Assembly Point by the Hall hirer or Hall user and shown to the emergency services on
their arrival.

Contractors

From time to time the VHC will engage contractors to carry out necessary maintenance and repair
work to the Village Hall. The VHC will ensure that such contractors are properly qualified for the
work to be undertaken and hold appropriate insurance.

Action in Event of Fire
Immediate Actions. Immediate action fire procedures are shown at Annex A.

Investigating the Alarm. To prevent the disruption and risk posed by false alarms and to ensure
that the appropriate emergency response is sent, it is good practice, provided it can be done safely,
to investigate the source of the fire alarm actuation before calling the emergency services. Such
investigation should only look for signs of a fire or a reason for the alarm to have sounded, not for
the fire itself. If there is an obvious fire, a 999 call should be made, stating that the source has been
investigated and that there is clear evidence of a fire, not just an alarm sounding.

Investigation - No Sign of Fire. If an evacuation has been initiated, it is good practice to allow it to
complete, rather than interrupt it.

Evacuation. Escape routes are marked on the Village Hall building plan.

General

All VHC members are responsible for raising identified fire hazards with the Chairman. In addition,
all those who use the Village Hall are responsible for raising any concerns about fire hazards with
any member of the VHC whose names and contact numbers are displayed on the Notice Board.
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ANNEX A TO
UFFORD VILLAGE HALL
FIRE SAFETY POLICY AND PROCEDURES

ACTION IN THE EVENT OF FIRE



